
Warrant E-Signature Instructions 

These instructions will outline how both UW and non-UW staff can electronically sign Masters, 

Preliminary, Professional, and PHO Warrants. This will be an option for all committee members 

on warrants going forward. 

University of Wisconsin - Madison Users 

1. UW staff members will begin their signature workflow in one of two ways. The first is when 

a coordinator or the advisor of the warrant sends an automated email to the warrant committee. 

This email will come to the email associated with your netid and will contain a link to your 

personalized Warrant Signature Worklist. The second option is to access your Warrant 

Signature Worklist by going into Portal and clicking the Warrant Signatures button in your 

navigation toolbar as seen below:

Warrant Signature Worklist 
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2. As long as you have outstanding signature requests, there will be a button on your main

navigation toolbar to access the worklist.

3. The worklist will show all approved warrants that need your signature along with the

student's name, program, type of warrant, and requested term.

4. Click the Sign button under Add Signature to launch into a digital PDF of the warrant.

5. From there, you will see a "Sign" button next to your name. Click the button to choose how

you would like to sign.








